
 

 
ACCESSING THE WEB INTERFACE 
To access the web interface, you will need the following  

 •  The website address (URL) of the Moderator  

 
 

Start your web browser and enter the web address in the  
 

choose OK or Yes

You should then see the web interface logon window,  
 

 
Figure 1: Moderator Web Interface log on window

 
 
 

 

Type the two codes in the  
appropriate edit boxes,  
then click the Log On

the interface, the Current 
Call

a confrence, as described in 

Figure 2: Moderator Web 
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  is http://conf.mymetronet.net.

Your Participant code and moderator code for
conferences will be provided by your Metronet
representative. You will need both of these codes
to log in.
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CHANGING AND STORING PARTICIPANTS’ NAMES 
 

 
 

 
 

 
 

 

MUTING PARTICIPANTS 

CURRENT CALL 

If this window is not already shown on the screen, click on  
the Current Call

 

 
 
 
 
 
 
 
 
 
 
 
 

 
matching the calling number or from the caller name  

 •  A Mute
 

 •  A Drop
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RECORDING THE CONFERENCE

To start a recording of the conference, click on the Record 

 on the Record

Record

Recordings

LOCKING THE CONFERENCE

Lock

REMOVING PARTICIPANTS FROM THE CONFERENCE

 

Mute
 

 
 

 

 

 

  
Mute

 

CONTROLLING VOLUME LEVELS
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 •  To add a new directory entry, click on New Entry to 

and then click on Save Entry.

the Del checkbox next to each entry that you want to 
delete, and then click Delete Selected.  

 
HISTORY

 
History 

 

because the conference had already reached the limit  

 

in the  or 

Yes / No

 

 

DIRECTORY

The Directory window allows you to manage the names that 
 

future use, so that anyone who dials in to a later conference 

 

Directory

The Phone Number and Name
the screen change to show the current contents of this 

Save Entry
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OPTIONS

 
 

LOGGING OFF

The 

 
 

 

RECORDINGS

 

Recordings

 

 
Download

 •  To delete a recording when you no longer need it, click 
on the Delete
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